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2007 Manual for School Evaluation 
Tentative Schedule for Visiting Committee

{Evaluated School}

	Sunday

	3:00 - 
	 4:00 p.m.
	Committee members arrive at the hotel

	
	4:00 p.m.
	Organizational meeting at the hotel.  Please be prompt!

	
	5:00 p.m.
	Campus Tour

	
	6:00 p.m.
	Reception hosted by the school for the full committee and members of faculty, administrative team, trustees, and some parents followed by dinner for the full committee, members of the administration team, and trustees

	
	8:30 p.m.
	Visiting Committee reconvenes at the hotel

	
	
	

	Monday

	
	
	

	
	7:00 a.m.
	Breakfast 

	8:00 - 
	11:30 a.m.
	Interviews with faculty, students, and service personnel.  Details will be worked out at the organizational meeting.  

Classroom visits

	11:30 -
	12:15 p.m.
	Luncheon in the school dining hall

	1:00 - 
	  3:30 p.m.
	Continued interviews/meetings/classroom visits

	
	5:30 p.m.
	Dinner at hotel

	
	7:00 p.m.
	Visiting Committee reconvenes at the hotel.  Reports on each standard; extended discussion of program standards (4-6)

	
	
	

	Tuesday

	
	7:00 a.m.
	Breakfast

	8:00 -
	11:30 a.m.
	Continued interviews/meetings/classroom visits

	11:30 -
	12:15 p.m.
	Luncheon with representatives of parents and alumni/ae

	1:00 -
	 3:30 p.m.
	Continued interviews/meetings/classroom visits

	5:30 - 
	 6:30 p.m.
	Dinner at the hotel

	7:00 -
	
	Visiting Committee reconvenes.  Updates on standards; extended discussion of Part II and major commendations and recommendations.

	
	
	

	Wednesday

	
	
	

	
	7:30 a.m.
	Breakfast

	
	8:15 a.m.

NOON

1:00 p.m.
	Visiting Committee completes drafts of all sections of the report

Identify all major commendations and recommendations

Final vote on Standards

Draft report is approved by the committee and submitted to the chair for final editing

Committee departs

Exit interview by chair and assistant chair with head of school

	
	
	


G:/public/chair handbook 2007 tentative schedule


