Appendix I
Evaluated School Letterhead
(Members of the Visiting Committee may receive something like this.)









Date

Dear 

:

I was delighted to learn that you will be a member of the team to visit {evaluated school} on {date of evaluation}.  We will do everything we can to make your stay as pleasant and informative as possible.

A reservation for a single room has been made for you at {hotel, city, state} for Sunday, {date}, through Wednesday noon, {date}.  Directions to the hotel will be enclosed with the self-study material.  When you check out following the visit, simply sign the statement after paying for any personal items.


The self-study is scheduled to be mailed from this office four weeks before your arrival date.  We hope you will find it complete and of value. 








Sincerely,








Head of School

cc:
Director of the Commission on Independent Schools


Chair of the Visiting Committee

