Appendix J
Chair’s Letterhead










Date

TO:


Members of the Visiting Committee, {Evaluated School}

FROM:

_______________________, Chair, Visiting Committee

SUBJECT:

The Visiting Committee Report

DATE:

After we parted company this past Wednesday, I put together all our sections of the visiting committee report and I have enclosed a complete draft copy of that document.


Please review this and get back to me either over the phone, or email, with any comments you have — additions, deletions, changes, corrections of fact, even nuances.  Please do not assume that I will catch all typographical errors, so call my attention to those as well.  If I have not heard from you within a week, I will assume the report meets your approval in substance as a committee member.


Please remember that visiting committee reports are privileged communications, and become the property of the school visited.  If you would like a final copy, you may request that from the school.


I enjoyed working with you and hope you found the experience rewarding both personally and professionally.

cc:
Director of the Commission on Independent Schools

P.S.
Don't forget to send those expense vouchers along to the NEASC office!

