Appendix K
Chair’s Letterhead









Date

Head of School

Evaluated School

City, State, Zip

Dear 

:


I have enclosed a draft of the visiting committee report and, before I put it in final form, I would ask that you review it for factual accuracy.  Please get back to me with any comments you have.  If I have not heard from you within a week, I will assume that you have not found any errors.

You will have an opportunity to address any differences of opinion regarding the conclusions of the visiting committee after I submit the final report.  Prior to the Commission meeting, you will receive a copy of the visiting committee report from the Commission office and will be asked for your reaction to the report and vote on the standards and any comments you might have to make about the work of the visiting committee.


I would like to express my personal appreciation and that of the committee for the hospitality shown during our visit and I hope that our work will prove to be beneficial for the future of your fine school.









Warm regards,









Head of School

Enclosures

cc:
William M. Bennett, Director, Commission on Independent Schools

