Appendix L
Chair’s Letterhead









Date

Mr. William M. Bennett

Director of the Commission

Commission on Independent Schools

New England Association of Schools and Colleges, Inc.

209 Burlington Road

Bedford, MA  01730-1433

Dear Bill:


In accordance with instructions from your office, I am, on behalf of the visiting committee for {school, city, state}, transmitting the following:

1. A letter outlining the visiting committee recommendation as to {continued/initial} membership of {school} in the New England Association of Schools and Colleges, Inc.

2. A Report on the Standards for Accreditation.

3. A completed copy of the visiting committee report for {school}.

4. My expense voucher for expenses in connection with the evaluation.

5. A voucher for expenses in connection with the preparation of the visiting committee report.

6. A letter attesting to the existence of documentation supporting the school's  compliance with state regulations.

7. Completed visiting committee member evaluation forms.


I trust this completes the assignment.  If any questions arise, please feel free to contact me.


The visiting committee members were an interesting and diverse group.  They worked hard and well together.









Warm regards,

Enclosures

